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STATEMENT 

This policy relates to school sporting teams that operate outside of the normal school day. This 

policy does not include the Physical Education program, Sapsasa, district athletics or knockout 

sports. 

School Sport is an opportunity for children to participate in physical activities to develop skills, 

self-esteem, fun, fitness and friendships. 

There are many sporting opportunities for participation and involvement at Westbourne Park 

Primary School. Many opportunities occur outside of school hours and rely on adult volunteers 

from the school community to co-ordinate, manage, coach and support teams. Without the 

commitment of volunteers our children would not be able to participate in sports outside of 

school hours. All volunteers are required to meet Department for Education and Westbourne 

Park Primary School volunteer requirements. This includes a current: 

• DHS Working with Children Check 

• RRHAN-EC certificate 

• Volunteer induction  

• volunteer agreement form 

 

This policy outlines the opportunities, responsibilities and commitment required by players, 

parents, organisers and spectators. It is a condition that all children and adults abide by this 

policy when participating and assisting school sports. 

At Westbourne Park Primary School, students from Years 2 to Year 6, become eligible to 

participate in out-of-hours school sports. 

 

Prior to this age, students can train, learn or participate in a range of non-competitive sports 

as coordinated by the various after-hours sport coordinators from time to time.  

 

 

POLICY INCLUSION 

The out of school hours sports currently offered and covered by this policy include: 

Basketball                               Netball     Football      

Cricket                                    Soccer                                

In the event that there are no nominations or volunteers to coordinate individual out of school 

hour sports, the sport will not be offered. 

Other sports will be considered for inclusion if there are sufficient students to form a team/s and 

volunteer coordinator, coach/s and parent support. 

 

 

SPORTS COMMITTEE  

The Sports Committee is a sub-committee of the Governing Council and members comprise 

of: 

• Governing Council representative 

• Physical Education teacher 

• SSO Sport administrator  



 

   

• Sport Coordinators – Parent/Caregiver Volunteers (variable numbers with a minimum of 

1 representing each sport) 

 

The sports committee review and monitor the Sports Policy, identify a range of after school 

sports offered and set the fee structure for each sport. The committee is responsible for 

overseeing the maintenance of sporting grounds and facilities and ensuring areas are in a 

suitable condition. 

Meetings of the Sports Committee should be held at least once a term and minutes kept of 

proceedings.  Apologies should be notified to the school prior to the meeting. 

 

 

ROLES AND RESPONSIBILITIES 

   PE TEACHER (School Staff Role) 

• Encourage and foster high student and parental involvement in the sports offered 

• Call for volunteers / nominations for the position of Sport Coordinators and appoint from 

the nominations received together with the SSO Sport Administrator 

• Oversee equipment and general organisation of sports programs offered together with 

the SSO Sport Administrator 

   

 SSO SPORT ADMINISTRATOR (School Staff Role) 

• Responsible for production and distribution of an agenda and the minutes of meetings 

• Encourage and foster high parental involvement in the sports offered 

• Oversee the general organisation of sports programs offered 

• Call for volunteers / nominations for the position of Sport Coordinators and appoint from 

the nominations received together with PE teacher 

• Manage the succession planning and induction of new coordinators 

• Responsible for liaison with coordinators and support them in their roles 

• Oversee the maintenance and purchase of sporting equipment, uniforms and first aid  

• Refer any significant purchases required to the sport committee for approval 

• Arrange for the distribution of keys to coaches/team managers with front office staff 

• Ensure volunteer requirements and guidelines are met for coordinators, coaches, 

managers, umpires and referees 

• Promote sports through newsletter and communication platforms 

• Collate registrations received from the school community. Once a minimum/maximum 

number of players have nominated and coach/coaches established so that a year 

level team/teams can be established, provide the nominations to be included to the 

Sport Coordinators for placing into team/teams 

• The parents of children unable to be accommodated and/or placed on a waitlist will 

be contacted via email by the Sport Administrator 



 

   

• Arrange refund of fees paid, for teams withdrawn if an association cancels a 

competition due to it not being viable for the season or upon request following 

withdrawal of nomination/registration in accordance with Fees/Refunds 

• Follow up return of uniforms and invoice parent/caregivers for non-return or damage 

   

SPORT COORDINATORS (Volunteer Role) 

• Represent their sport on the sports committee and at external meetings of their 

individual sporting associations.  

• Upon receiving nominations/registrations, organise teams’ structure/s and form teams 

in consultation with the Sport Administrator 

• Lodge team registrations with associations 

• Appoint team managers as required  

• Manage the training schedules and provide a copy of team names, coaches and 

training times to SSO Sport Administrator 

• Provide team registration information to coaches/team managers (which includes 

parent contact details) 

• Collaborate with coaches, team managers, and parents to ensure effective 

communication  

• Allocation of equipment/coach bags including first aid kits to teams, and follow up 

return 

• Prepare uniforms for distribution keeping a spreadsheet of allocations and providing to 

SSO Sport Administrator for follow up at end of season 

• Maintain an inventory of equipment and uniforms providing an annual update to the 

SSO Administrator  

• Oversee the maintenance of sporting equipment and uniforms and refer to SSO 

Administrator on any purchases required 

• Organise programs for home matches 

• Arrange line marking via the PE Teacher/Sport Administrator  

• Organise umpires/referees, ensuring they meet volunteer requirements 

• Arrange umpire/referee payments 

• Notify match results to appropriate bodies 

• Organise and arrange distribution of ribbons, certificates and trophies to student 

participants 

• Organise special functions (eg presentations) 

• If the sport coordinator is made aware of any incidents involving unacceptable 

behaviour, please email the sport administrator with details of the incident so that it may 

be followed up from a school level 

 



 

   

   COACHES / TEAM MANAGERS (Volunteer Role) 

• Organise training and coordinate helpers (eg for setting up equipment, scoring, time 

keeping, officiating, run canteens etc)  

• Provide parent/caregivers with information of days, times, practice venues and 

competition venues for games that involve their child 

• Coach the players at practice and games 

• Ensure all students have been collected at the end of practice or match before leaving 

• Oversee the following of competition rules and regulations for individual sport 

• Encourages player development and good sportsmanship 

• Team participants should be rotated through all positions and share equal playing time 

wherever possible. 

• Is responsible for team equipment 

• Ensures that every player has access to first aid as required and as set out in the SAFETY, 

FIRST AID & INJURY PROCEDURE - DUTY OF CARE section.  

• Reports to relevant sport coordinator any problems, equipment requirements, general 

team progress 

• Contact parent/caregivers and advise front office staff if training or competitions have 

been cancelled for any reason 

• Promptly return any key/s to the front office after the final game of the season 

• Promptly return any coach bags/equipment as per coordinator instructions 

    

PARENTS / CAREGIVERS 

• Parents/caregivers must be in attendance at all times for training and games unless 

otherwise agreed with the coach, team manager or another parent who has 

accepted responsibility for their child  

• Ensure their child arrives to trainings and matches on time 

• Ensure adequate supervision of siblings of the players in in team. Do not expect coach 

to supervise siblings 

• Parents/caregivers must provide first aid and administer any required medication to 

their own child 

• It is expected that parent/caregivers will assist with team duties such as scoring, time 

keeping, officiating, run canteens etc. If parents are unable to fulfil their rostered duty, 

it is the responsibility of the parent who has been rostered to negotiate with other 

parents for a change to the roster 

• Parent/caregivers to inform coach if child is unable to attend training or games 

 

• Parent/caregivers are responsible for the care of any uniform or equipment items issued 

by the school. Lost or damaged uniforms may incur a fee 

 



 

   

• Parent/caregivers are responsible for ensuring that their child wears required protective 

gear and sunscreen 

 

REGISTRATION OF PLAYERS  

A communication will be sent out to the school community via the schools’ communication 

platform advising when sport nominations/registrations are available.  

A registration/nomination form, available on QKR, must be completed for each student 

intending to play a sport.  One registration form per student per sport is required.  All registration 

forms must be completed prior to the nominated due date. Registering your child does not 

guarantee a position on a team. From time to time there may not be enough players to form 

a team. Sometimes there may be more nominations received than places available on a 

team/s. If this occurs your child will be placed on a waitlist.  

Any request for registration submitted after nominations have closed will be added to a waiting 

list and the student contacted if a vacancy occurs in the year level sport that they have 

nominated for.  

From time-to-time nominations/registrations may be extended if a team requires further players 

to form a team. 

Students will be encouraged to participate in a variety of sports. To promote commitment and 

team loyalty they may not change from one sport to another during a playing season. Once 

nominated and placed in a team, students are expected to play in that team for the season.  

When participating in out-of-school hours sports, students represent our school and are 

expected to conduct themselves in a manner that reflects and upholds our core school values. 

There is an expectation that parent/caregivers will be required to assist during the season from 

time to time. 

From time to time if Westbourne Park Primary School have insufficient numbers to form a team, 

children not attending the school may be allowed to register. Once registered, children are 

treated equally throughout the season. 

 

 

TEAM SELECTION AND PLAYER ROTATION   

Children will be included in teams in the order that nominations are received for each sport 

and year level. Once the maximum number of players for a team has been reached, as per 

maximum numbers listed in sport information below, any additional children will be placed on 

a waiting list, also in the order that their nominations are received.  

** If more players register prior to the nominated cut off, than the maximum numbers as per 

those listed below, up to 2 more players may be included in a team, depending on the sport 

and year level. This may require player rotation.  

 

If team lists extend beyond the number of players required to play, some players will be 

required to be rostered off each week during the season. If possible, coaches and team 

managers should give parents and players the opportunity to advise in advance, any times of 

unavailability to ensure these games missed are counted as games rostered off. It is expected 

that all players will be rotated equitably. The coach and/or team Manager should maintain 

an accurate record of player selection and dates when players are rostered off.    

 

 



 

   

 

 

INDIVIDUAL SPORTS INFORMATION 

SPORT Term/s Played 

 

Years Information 

Team numbers and uniform 

Basketball Terms 1 and 4 

Terms 2 and 3 

 

 

2-6 5 players on court (minimum team number – 6, 

maximum team number - 7) (maximum 8 for yr 2) 

Uniform – Basketball singlet will be provided by the 

school. To be returned at the end of the season. 

Players to provide navy or black shorts without 

pockets. 

Cricket 

A Grade 

Terms 1 and 4 

 

 

5-6 

 

 

9 players on field (minimum team number – 10, 

maximum team number - 11)  

Uniform – light blue WPPS sports polo shirt (available 

from school uniform supplier), and 

long cricket whites. 

Helmets, gloves and pads provided by school. 

Cricket 

B Grade 

Terms 1 and 4 

 

 

4-5 7 players on field (minimum team number – 8, 

maximum team number - 9)  

Uniform – light blue WPPS sports polo shirt (available 

from school uniform supplier), and 

long cricket whites. 

Helmets, gloves and pads provided by school. 

Cricket 

Master Blaster 

Terms 1 and 4 

 

 

2-3 A minimum of 6 players and maximum of 8 players 

on field. (minimum team number – 7, maximum 

team number - 10) School Uniform to be worn. 

Long cricket whites are optional. 

Netball Terms 2 and 3 

 

 

2-6 7 players on court (minimum team number – 8, 

maximum team number - 9) (maximum 10 for yr 2) 

Uniform – light blue WPPS sports polo shirt (available 

from school uniform supplier), and royal blue 

netball skort (available from school uniform supplier 

or BIG W/Target) 

For players in team/s comprising year 6’s a netball 

dress will be provided by the school. To be returned 

at the end of the season. 

Soccer Terms 2 and 3 2-6 9 players on field (minimum team number – 10, 

maximum team number -12)(maximum 13 for yr 2) 

Uniform – Soccer top and shorts will be provided by 

the school. To be returned at the end of the 

season. 

Football Terms 2 and 3 2-6 9 players on field (minimum team number – 10, 

maximum team number - 12)(maximum 13 for yr 2) 

Uniform – Football singlet will be provided by the 

school. To be returned at the end of the season. 

Players to provide navy or black shorts without 

pockets. 



 

   

Players are responsible for providing their own protective equipment. Additionally, they are 

encouraged to practice sun safety. 

 

 

 

FEES 

Sport fees cover costs such as team/player registration, first aid equipment, uniforms, 

new/replacement equipment, end of season awards, umpire/referee payments. An invoice 

for the sport fee will be sent to the parent once their child has been placed in a team. Some 

sports incur additional fees payable at alternative game venues or when signing onto an 

association’s app platform. 

If a provided uniform is damaged or not returned, the parent/carer will be invoiced for the 

cost of any repairs or replacement. 

 

 

REFUNDS 

Refunds will be provided if a student is unable to be accommodated in a team or the sport 

does not proceed. Once games have commenced or if team has been registered with 

association there will be no refund.  

 

If games are not played due to cancellation by association, due to weather or other reason 

beyond the control of the school, there will be no refund. There will be no refund for missed 

games if student is unwell or absent. 

 

 

 

LOCAL ASSOCIATIONS AND SCHOOL PARTICIPATION 

The school encourages children to participate in Local Associations (Clubs) and does not 

preclude children from playing for such associations. It aims to play in cooperation rather than 

in competition to local bodies. 

 

 

CANCELLATION OF TRAINING AND/OR MATCHES DUE TO WEATHER 

In the first instance, Association policy of each sport in regard to weather is to be followed. 

Current weather policy for each Association follows: 

SPORT SPORTING ASSOCIATION 

AND COMPETITION 

WEATHER POLICY 

Basketball  Basketball SA 

Miniball and Junior 

Domestic 

 

Basketball SA will make an assessment on days 

when predicted daytime temperature as 

published on the BoM website for Adelaide is 37 

degrees or higher whether to declare ‘Extreme 

Conditions’. Basketball SA will consider a range of 

information before making a determination. 



 

   

Basketball SA will declare Extreme Conditions by 

12pm game day but may declare extreme 

conditions up to 3 days in advance. 

On days when predicted maximum is 33 degrees 

or higher, modified play may be enacted. 

Netball Southern Area Junior 

Netball Association 

 

The decision to play in extreme weather conditions 

rests with coaches and umpires. All teams must 

attend scheduled matches in wet weather 

conditions. It should then be left to the discretion of 

the umpires and coaches whether the games 

should commence or continue. In the event of a 

mutual decision not being reached between 

coaches and umpire, the umpire will be 

responsible for making the final decision. This 

decision should be based on safety (court 

surface).  

In the event of poor conditions (poor light or heavy 

rain and winds) games can be reduced by 2 

minutes per quarter and have shortened breaks.  

Cricket South Australian Cricket 

Association (SACA) 

SACA Primary School 

Cricket Competition 

SATURDAY MORNING MATCHES The final decision 

on whether Saturday morning matches are played 

will be made following the updated BOM forecast 

released on Friday at 12:00pm. Should the forecast 

temperature for 12:30pm on Saturday on the BOM 

App, as at 12:00pm on Friday be 36 Degrees 

Celsius or above, all matches will be cancelled. 

IF THE FORECAST FALLS BELOW THE THRESHOLD TO 

CANCEL MATCHES; In all remaining situations, play 

will occur and shall continue until the weather 

reaches 36 Degrees at the venue of the match as 

per the BOM App. Should the temperature 

threshold be reached during the day and play be 

cancelled, that shall be the final outcome for the 

day and play shall not resume 

Football South Australian 

National Football 

League (SANFL) 

Schools Competition 

Local Council or SANFL staff are empowered to 

call a washout match.  

Soccer Southern Districts Junior 

Soccer Association Inc. 

(SDJSA) 

Hailstones, very heavy rain, very strong winds and 

lightning will cancel or delay training and games.  

If the time between seeing a lightning flash and 

hearing thunder is less than 30 seconds, play is to 

be stopped. Play is not to be resumed until at least 

30 minutes has passed since the last thunder was 

heard. 

 

MATCHES & TRAINING  

http://www.saca.com.au/
http://www.saca.com.au/
https://sanfl.com.au/
https://sanfl.com.au/
https://sanfl.com.au/


 

   

In addition to this, or where there is no weather policy, outdoor games are to be stopped, 

suspended or abandoned if considered unsafe by the site supervisor/coordinator (or 

umpire/referee after consultation with site supervisor/coordinator), or coach in the case of 

training, in the case of extreme heat, hail, lightning, electrical or dust storms. Matches are not 

abandoned due to wet weather unless there is flooding.  

Outdoor matches and training will also be cancelled if: 

• Afternoon matches/training - forecast temperature for the day is 35 degrees or over 

as per the Bureau of Meteorology App for Westbourne Park, as at 12.00pm the day 

prior 

• Morning matches/training - forecast temperature for the day is 38 degrees or over as 

per the Bureau of Meteorology App for Westbourne Park, as at 12.00pm the day prior 

Please note that this differs from the Westbourne Park Primary School Inclement Weather 

Procedure as per the Parent/Caregiver Information Booklet which is considered unsuitable 

for sport played out of school hours.  

Team players and opposing teams are to be notified of cancellations. 

 

 

PROCEDURE FOR CANCELLATION  

From time to time it may be necessary for a Coach to cancel a training session for some reason 

other than weather.   

The Coach is to advise Parent/Caregivers of cancellation. 

If coach is unable to contact Parent/Caregivers (after school practice/games), they are to 

advise school who will contact the Parent/Caregivers.  

As per school policy if children are not collected before 3:30pm they will be taken to YMCA 

OSHC. Parent/caregivers will be billed for time in supervised care.   

If there is any doubt that a match may have been cancelled, Parent/Caregivers are to contact 

the Coach of the team.  If unable to contact the Coach, they should assume that the match 

has not been cancelled. 

 

 

SAFETY, FIRST AID & INJURY PROCEDURE - DUTY OF CARE  

All parents who become involved with any sport in an official role have a 'Duty of Care' to 

discharge. The nature of this Duty of Care includes any action taken for the proper care of the 

child while engaged in sporting activities.  

• Never leave any child alone at the end of a match/training session while they wait for 

the arrival of their parent/caregiver 

• No child is allowed to leave any sporting venue unless accompanied by their 

parent/caregiver unless prior arrangements have been made in writing (text message 

included) to the coach 



 

   

• When office/OSHC closed or if off school site, and parent/caregiver has not arrived to 

collect their child and cannot be reached, after reasonable time, please contact 

police. In this instance, please notify Sport Administrator and School Leadership Team 

• First Aid Kits which must be on hand for all practices and games/matches must be 

maintained with contact made to SSO Sport Administrator if replenishment required 

and if not provided by playing venue 

• All coaches and supervisors, including parents and teachers, should be encouraged to 

have a current First Aid Certificate 

• Children with open wounds are to be removed from play immediately. The wound 

should be cleaned and covered (gloves to be worn) before the child may re-enter the 

game. Any player who is bleeding must be substituted from the game until all bleeding 

is stopped and covered. A player will be excluded if blood is on the clothes. 

• Minor first aid can be administered. For serious cases where parent/caregivers are not 

present, they are to be contacted by the person who has accepted responsibility for 

their child and ambulance called for condition of the child to be assessed 

• The Sport Administrator and School Leadership Team must be informed of any 

significant accident where the injury results in medical assistance being required 

• Training will be cancelled if there is unreasonable safety risk (e.g. weather)  

• Coaches should encourage sun smart behaviour according to the school policy 

• Coaches and managers are responsible for ensuring that all sports equipment is safe 

and that children wear appropriate protective equipment  

• Parents should check with the appropriate sport coordinator regarding the necessity of 

mouth guards for specific sports. If required it is recommended that parent/caregivers 

discuss this with their family dentist or the School Dental Service.  

• All coaches and supervisors, including parents must adhere to the sporting venue’s 

COVID regulations and guidelines.  

 

INSURANCE 

The school does not accept any liability for students or parents arising from any injury or 

accident. Parents/caregivers are responsible for their child’s welfare during matches and 

practice sessions and are encouraged to take out adequate insurance against sports injuries 

and the cost of ambulance travel. Parents should check the terms and conditions of separate 

sporting organisations such as the Southern Districts Junior Soccer Association for any insurance 

cover associated with the registration and fee structure.  

Coaches, managers and other volunteers are afforded a limited cover under the Department 

for Education Volunteer Policy.  

In the event an injury occurs the principal must be notified of the details and name of witnesses 

immediately (at the very latest the next school day).  

All teams are to be provided with a first aid kit to assist in the event of basic casualty care. The 

kit should be available at all trainings and matches and monitored for any shortages. The sports 

coordinator or administrator must be contacted to restock the kit. 

 



 

   

 

 

GRIEVANCE PROCEDURE 

Disputes and complaints should be directed to the SSO Sport Administrator in writing as soon 

as possible after the event. They will treat your concern confidentially, define the problem, 

decide on a response in keeping with the policy and report the outcomes to you as soon as 

practicable.  

If matter remains unresolved, contact can be made with the School Leadership Team in 

writing. 

 

CODE OF BEHAVIOUR  

When participating in out-of-school hours sports, students represent our school and are 

expected to conduct themselves in a manner that reflects and upholds our core school 

values. 

School Values: Accountability, Resilience, Respect, Opportunity, and Wellbeing 

   PLAYERS 

• play for enjoyment 

• cooperate with coach, team mates, opponents and game officials 

• work hard for your team mates as well as yourself 

• control your emotions 

• be a good sport and always demonstrate respect and sportsmanship  

• deliberate violence, offensive behaviour, or bad language towards team mates, 

opponents, coaches, umpires or referees is unacceptable 

• do not bully or take unfair advantage of another competitor 

• play by the rules 

• control your behaviour on and off the field 

• learn to value honest effort, skilled performance and improvement 

• show perseverance and a willingness to learn from mistakes and maintain a positive 

attitude, when faced with challenges or disappointment 

• behave in a manner that respects the rights of others  

• respect and abide by officials’ decisions and never argue with an official 

• If you disagree, have your coach approach the official during a break or after the 

competition in an appropriate manner 

• Any player whose behaviour is not acceptable will be removed from the field of play 

and may be withdrawn from the team/sport 

   



 

   

 COACHES  

• ensure that efforts for both skill improvement and good sporting behaviour are 

acknowledged 

• set a good example for players 

• encourage and create opportunities to develop individual skills 

• make clear expectations regarding courtesies, punctuality, behaviour and dress 

• encourage the team captain to build their leadership skills and to model responsible 

behaviour 

• keep your own knowledge of coaching and the developments of the game up to date 

• avoid any hint of criticism against the umpire or referee of a match 

• instruct your players to be friendly and respectful towards officials and opponents 

• ensure the consequences of inappropriate behaviour are clearly understood 

• remove from the field of play any player whose behaviour is not acceptable 

• advise the sport administrator of any incidents involving intimidation or unacceptable 

behaviour. This includes incidents involving individuals from your own team including 

spectators or opposition team and their spectators. Please email the sport administrator 

with details of the incident so that it may be followed up from a school level 

• Umpires/Referees endeavour to be fair and consistent with their ruling. We ask that 

coaches/team managers monitor player and spectator behaviour towards the umpires 

and referees during the game. Many of them are young and inexperienced. We 

cannot play without them, so please treat them with respect and encourage parents 

to keep their comments from the sidelines positive and encouraging! This goes for 

players too who should be encouraged to always accept the umpire's decision. If 

playing home games, coach is requested to approach opposition team coach if 

negative comments are being made towards our umpires/referees by opposition 

players or spectators 

   

PARENT/CAREGIVERS 

• encourage participation by your child(ren) 

• parents are expected to encourage their child to follow the school values and should 

demonstrate this through their own behaviour 

• provide a model of good sporting spirit for your child to copy 

• focus on your child’s efforts, performance and progress rather than whether they win or 

lose 

• be courteous and respectful with players, team officials, game officials and sport 

administrators and teach children to do likewise 

• encourage honest effort, skilled performance and team loyalty 

• make any new parents feel welcome  

• make your presence and support as positive as possible 



 

   

• show appreciation for volunteer coaches, officials and administrators because without 

them your child could not participate 

• when visiting another school, respect the host school’s premises and rules 

   

SPECTATORS 

• demonstrate appropriate social behaviour by avoiding offensive language, aggressive 

behaviour, harassing players, coaches or officials 

• remember children play for fun and enjoyment. Don’t let your behaviour detract from 

their enjoyment and never ridicule or yell at them for making mistakes or losing a 

competition 

• let game officials conduct events without interference and respect the officials’ 

decisions 

• support skilled performances and team play with generous applause and congratulate 

all participants upon their performance regardless of the game’s outcome 

• demonstrate respect for opposing players and their supporters 

• encourage players to play in accordance with the rules and the officials’ decisions 

 

FOR ALL 

No person shall act towards or speak to any other person in a manner, or engage in any other 

conduct which threatens, disparages, vilifies or insults another person (the person vilified) on 

any basis, including but not limited to a person’s race, religion, colour, descent or national or 

ethnic origin, special ability/disability or sexual orientation, preference or identity. 


